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Job Description for Assistant Director - Policy

Position Name: Assistant Director - Policy
Location: New Delhi (with travel to states)
Reporting To: Head - SAPA Centre

Job Type: Full-time

Organisation Brief

The Sports and Physical Activity Centre (SAPA Centre) is a systems change organisation focused on
applied research and a policy-to-action approach to strengthen India’s sports and physical activity
ecosystem. The Centre connects credible evidence, global best practices, and systems thinking with
sustained state and national policy engagement, supporting governments to design effective policies,
action plans, and institutional frameworks. Working through partnerships with ecosystem actors, the
SAPA Centre supports the development of skills and livelihoods pathways, and strengthens systems
that increase daily movement, expand equitable participation, and enable long-term participation-
to-performance outcomes at scale.

Job Summary

The Assistant Director - Policy will provide strategic and operational leadership to the SAPA
Centre’s government-facing work at the state and national level. The role anchors long-term
government partnerships and ensures that SAPA Centre’s research and systems thinking are
translated into coherent, implementable policy and action.

This is a role requiring strong policy judgment, credibility with government stakeholders, and the
ability to manage complex, multi-stakeholder engagements while maintaining alignment across
research, policy, and implementation support. The role emphasises continuity, depth of leadership,
and long-term institutional contribution.

Preferred Qualifications

e Postgraduate degree in public policy, public administration, law, development studies, social
sciences, management, or a related field.

e 9+ years of relevant experience in government advisory, public policy, development
consulting, institutional reform, or large-scale public programmes.

e Prior experience working closely with state or national governments is strongly preferred.
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Key Responsibilities

e Lead the SAPA Centre’s government engagement and policy strategy across priority states
and national stakeholders.

e Oversee the design of SAPA policies, action plans, implementation frameworks, and reform
roadmaps, ensuring they are evidence-led, context-sensitive, and institutionally grounded.

e Act as the primary interface with senior government officials across departments such as
sports, education, health, youth affairs, urban development, and allied sectors.

e Lead strategic engagement with key institutions and stakeholders, including sports
federations, international organisations, and multilateral bodies, to enable policy alignment,
knowledge exchange, and system-level strengthening.

e Ensure coherence between research outputs, policy formulation, implementation planning,
and feedback from partner-led and government-led delivery on the ground.

e Provide technical and strategic guidance to governments on governance structures,
institutional arrangements, financing mechanisms, and delivery models, including
identifying appropriate ecosystem partners for implementation support where relevant.

e Review, refine, and quality-assure policy documents, concept notes, cabinet notes,
presentations, and official submissions to meet high government and institutional standards.

e Support strategic planning, prioritisation, and external representation alongside the Head -
SAPA Centre, including engagement with national institutions, donors, and ecosystem actors.

e Build, mentor, and manage the Policy team, setting standards for analytical rigour,
responsiveness, and professional conduct.

e C(Capture cross-state learnings, comparative insights, and implementation feedback to
strengthen national-level frameworks, system playbooks, and institutional thinking.

Key Requirements

e Deep understanding of India’s public policy and governance landscape, particularly at the
state level.

Proven ability to engage senior government stakeholders with credibility and discretion.
Excellent writing, synthesis, and presentation skills for policy and government audiences.
Strong systems thinking and comfort operating across strategy and execution support.
Ability to manage ambiguity, multiple priorities, and long-horizon reform agendas.
Willingness to travel extensively and engage closely with state institutions.

Compensation: The role offers competitive remuneration, commensurate with experience,
qualifications, and role responsibilities.

For any queries about the job or the SAPA Centre, please contact us at ssa@sports-society.org
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